
Card of course
	Subject name


	Use of Databases and Content Presentation - Laboratory


1.  Location of the subject in the system of studies
	1.1. Programme
	Management

	1.2. Mode of study
	Full time studies 

	1.3. Level of degree
	MA

	1.4. Profile
	Practical


	1.5. Unit running the subject
	Management

	1.6. Speciality
	

	1.7. Lecturer responsible for the subject
	Monika Kłos


2. general characteristics of course
	2.1. Connection with a subject group
	

	2.2. Total credits (ECTS)
	1

	2.3. Language of instruction
	English

	2.4. Semesters in which the subject is carried out
	II

	2.5. Criterion for selection of listeners
	All students 


3. Learning outcomes and method of conducting classes
3.1.  Aim of the subject
	Lp.
	Aim of the subject

	
	

	C1
	Introduction to the databases in business management – making business databases

	C2
	Introduction to the databases in business management – sources of public data for business use

	C3
	Introduction to the content presentation – principles of presentation preparation 

	C4
	


3.2. . Learning outcomes, divided into KNOWLEDGE, SKILLS AND COMPETENCIES, with reference to learning outcomes for an area (s) and a field of study
	Lp.
	Description of learning outcomes
	Reference to the learning outcomes

	After completing the subject, student in the range of KNOWLEDGE, can

	W1
	…use tools supporting decision-making processes, including IT tools for collecting, analysing and presenting economic and social data
	Z1_W03

	After completing the subject, student in the range of SKILLS, can

	U1
	… select, use and evaluate the effectiveness of methods, techniques and tools for research, description and practical analysis of the state of the organization and / or its environment and the direction of changes
	Z1_U04

	U2
	.. use appropriate analytical methods and tools as well as IT systems supporting decision-making processes
	Z1_U05

	U3
	… reach the sources of knowledge, evaluate and interpret them, as well as use them in practice in design and management processes
	Z1_U10

	U4
	… plan and organize individual and team work and actively cooperate in a group, assuming specific roles in it
	Z1_U14

	After completing the subject, student in the field of SOCIAL COMPETENCES, can
	
	
	InzA_W02, InzA_W01

	K1
	.. think and act in an entrepreneurial and creative manner, focusing on the implementation of tasks and achievement of goals; make correct decision 
	Z1_K02

	K2
	… define priorities as well as identify and resolve dilemmas related to the implementation of a task set by himself or others
	Z1_K03


3.1. 3.3. Type of classes and number of hours – Full time studies (ST),  Part time studies  (NST)
	Mode of study
	Lecture
	Discussions
	project
	workshops
	Lab
	Seminar
	lectureship
	Additional Online

 ……….
(form)
	Others
	ECTS

	ST
	
	
	
	
	15
	
	
	
	
	1

	NST
	
	
	
	
	
	
	
	
	
	


3.4. Curriculum content (separately for each type of classes: (Lecture, Discussions, project
workshops, Lab, Seminar, lectureship)
TYPE OF LECTURES: Lab
	Lp.
	Content of lectures
	Form of teaching

	
	
	full time studies
	Part time studies

	
	
	CLASSES
	PLATFORM
	CLASSES
	PLATFORM

	1.
	Preparation of business database  - cases of resources and sales records (samples)
	
	x
	
	

	2.
	Using the public bases for business use
	
	x
	
	

	3.
	Principles of presentation preparation
	
	x
	
	


3.5 Methods of evaluation of learning outcomes (in relation to particular effects)
	Learing outrome
	Form of evaluation

	
	Oral exam
	Written exam
	Project/ presentation
	Test
	Homework
	Paper

Report
	Discussion
	Others


	W1
	
	
	
	
	x
	
	
	

	U1
	
	
	x
	
	
	
	
	

	U2
	
	
	x
	
	
	
	
	

	U3
	
	
	x
	
	
	
	
	

	U4
	
	
	x
	
	
	
	
	

	K1
	
	
	
	
	x
	
	
	

	K2
	
	
	
	
	x
	
	
	


3.6. Criteria for assessing the achieved learning outcomes
	Learning outcome
	Student receiving a grade 3 is able to:
	Student receiving a grade 4 is able to:
	Student receiving a grade 5 is able to:

	W
	The student shows elementary knowledge of the subject, i.e. he reach 51%-74% points of homework tasks
	The student shows elementary knowledge of the subject, i.e. he reach 75%-85% points of homework tasks
	The student shows elementary knowledge of the subject, i.e. he reach more than 85% points of homework tasks

	U
	The student shows elementary knowledge of the subject, i.e. he reach 51%-74% points of Project assessment
	The student shows elementary knowledge of the subject, i.e. he reach 75%-85% points of Project assessment
	The student shows elementary knowledge of the subject, i.e. he reach more than 85% points of Project assessment

	K
	The student shows elementary knowledge of the subject, i.e. he reach 51%-74% points of homework tasks
	The student shows elementary knowledge of the subject, i.e. he reach 75%-85% points of homework tasks
	The student shows elementary knowledge of the subject, i.e. he reach more than 85% points of homework tasks


3.7. Literature
Basics:
Microsoft PowerPoint 2016 Step By Step [https://ptgmedia.pearsoncmg.com/images/9780735697799/samplepages/9780735697799.pdf] 
Supplementary:
CFI’s Excel Book - https://corporatefinanceinstitute.com/resources/ebooks/excel-book-pdf/ 

4. Student’s workload – balance of credits (ECTS)
	Activity
	Student workload

	
	Full time studies
	Part time studies

	CONTACT HOURS (activities that require direct participation of an academic teacher)
	
	

	Participation in lectures
	15
	

	Consultation (min. 10% of  hours provided for any form of classes)
	2
	

	STUDENT'S OWN WORK
	
	

	Independent study on the subject of lectures and completion of homework
	10
	

	Self-preparation for other classes than lecture (project etc.)
	10
	

	Preparation for evaluation
	3
	

	Preparation for evaluation and passing an exam
	-
	

	TOTAL STUDENT WORKLOAD
	23
	

	Credits (ECTS) for a subject
	1
	


	Date of last change
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	Zmiany wprowadził
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